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The Financial Policies ===

Dear Parents,
We are pleased to welcome your sons and daughters in our school and assure you that we exert every effort to provide the
best possible services for our students. For online payment please visit www.aca.edu.kw. Following are the financial
policies for the academic year 2016/2017.ACA has the right to change all it policies
***Please note that tuition fee may be increased upon approval from the Ministry of Education.***
First: Annual Tuition Fees:

Pre-K KG.1 KG.2 Grade 1-4 Grade 5 Grade 6-8 Grade 9-12

2,082 2,287 2,287 3,325 3,325 3,752 4,256
Assessment fee- KD 30/- (Non Refundable) not part of Tuition fee
Re-Assessment fee KD 30/- (Non-Refundable) not part of Tuition fee
Registration fee — KD 100 /- (Non Refundable) to be paid upon registration or re-enroliment which is part of tuition fee

First Installment Second Installment Third Installment Fourth Installment
Due on first day of school Due on 1/11/2016 Due on 2/1/2017 Due on 1/3/2017
30% of the total fees 30% of the total fees 30% of the total fees The remaining portion of the total fees

Third installment should be paid upon reenrollment.

Second: Transportation Fees & School Uniform:

We apologize as this service will not be offered by the school. A bus company will be available for the parents to deal with directly, and
under their responsibility, or they can deal direct with any other contractor, but under their full responsibility.

All students will be required to wear the ACA uniform. Uniforms will be available for purchase. Refund or change is available within 14
days of purchase. Original receipt should be provided according to the roles of Ministry of commerce & Industry.

Third: Granted Discount:
1. Second and additional siblings are granted 100/- KD discount each. Discounts are applied for sibling at ICA.
Discount will be applied to last installment.
2. Students sponsored by their parent’s employers are not granted the sibling discount. Furthermore, the school requires a letter from
the employer undertaking to pay the tuition fees 2016-2017 by First day of school.
3. Children who are not paid by their parents’ employers benefit from the discount each according to their status.
4. Incase a student withdraws during the academic year, the discount shall be cancelled.
5. In case one sibling withdraws, the discount for the remaining sibling shall be rearranged according to paragraph (1).
Fourth: Withdrawal:
In case of withdrawal, the following procedures shall apply:
1. Under no circumstances will the registration fees be refunded.(As per Ministry of Education - Private Education's Policies)
2. Students, who paid 100/- K.D. registration fees but did not attend school, will not be refunded.
3. Students who withdraw from the first school day to October 31 shall pay one third of the tuition fees, including the registration
fees.
4. Students who withdraw from November 1 to December 31 shall pay half of the tuition fees, including the registration fees.
5. Students who withdraw from January 1 to February 28 shall pay two thirds of the tuition fees, including the registration fees.
6. Students who withdraw after March 1 shall pay the tuition fees in full..
Fifth: Delayed Enrollment:
1. There will be no discount for delayed enrollment during the first semester.
2. Students enrolled during the second semester will be eligible for 20% discount.

Sixth: Parent/Student Handbook: It is the goal of the American Creativity Academy to provide a safe and high quality learning
environment for all students. It is the responsibility of all parents to adhere to the ""Parent/Student Handbook™ as published at
the beginning of the 2016-2017 academic year. It is your responsibility to review online at www.aca.edu.kw the Parent/Student
Handbook. By signing below it is understood that adherence to these policies are part of the enroliment process for all parents.
(ACA has the right to adjust the policy under any circumstance and to post students’ photo in digital media and school
publications).

Seventh: Attendance & Absence:

Accepted students must attend school within the first four days of the official start of the school year. Parents must inform ACA in writing
in advance if their child will be late for the beginning of the academic year. On the fifth day of absence without notification to the school,
the child will be dropped from the school registration and the place will be given to another child.

Eighth: General Conditions:

ACA will not consider reenrollment or enrollment and reserve seats for students unless parents have clearance letter

or original receipts to prove that all previous years’ financial balance as well as current year tuition are cleared. The
school has the right to cease students’ reenrollment and students’ transferring file for the academic year 2016/2017
until school tuition is fully paid.

According to MOE guidelines, the father has sole authority to sign all registration forms except death please (provide death
certificate) or divorce (please provide educational custody if Guardian will sign registration forms).

Acknowledgement
I, parent of student in grade acknowledge that | have read the
aforementioned financial policies and undertake to pay the tuition fees in due time.

Parent’s Name: .......oooiiiiii i Parent’s Signature: .....................
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