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T a b l e  o f  C o n t e n t s  

                                          

 

C o n t e n t s  

  

  

P a g e  N o .  

 

O u r  P h i l o s o p h y / M i s s i o n  S t a t e m e n t  

 

 3  

P r i n c i p a l ’ s  W e l c o m e  L e t t e r   4  

K G  P r o g r a m -  I n f o r m a t i o n ,  P o l i c i e s ,  

P r o c e d u r e s  a n d  F o r m s  ( s i g n a t u r e )  

  

-  P r e - K   5  

-  K G 1   6  

-  K G 2   6  

P a r e n t  a n d  V i s i t o r  A c c e s s  o n  C a m p u s  
( 2 0 1 5 - 2 0 1 6  u p d a t e )   
 

K G  P r o g r a m  D e t a i l s  

 8  

    -  K G  H o u r s  

    -  D a i l y  S c h e d u l e   

           9 

         10 

-  P r o m o t i n g  H e a l t h y  E a t i n g  

-  T o i l e t  T r a i n i n g  

 1 2  

           

-  A d m i s s i o n  r e q u i r e m e n t s    

-  A t t e n d e n c e / T a r d y   1 5  

-  I l l n e s s  a n d  M e d i c a t i o n   1 5  

-  T u i t i o n  a n d  F e e s   1 6  

-  P a r e n t / V i s i t o r  A c c e s s   1 7  

-  U n i f o r m s  a n d  J e w e l r y   1 7  

-  B u s e s  a n d  F i e l d  T r i p s   1 7 - 1 8  

-  A c a d e m i c  R e t e n t i o n   1 8  

-  P a r t i e s /  B i r t h d a y s   1 8 - 1 9  

 

H o m e / S c h o o l  C o m m u n i c a t i o n  

 1 9  

-  H o m e w o r k    2 0  

-  K G 2  H o m e  r e a d i n g   2 0  

-  P a r e n t / T e a c h e r  C o n f e r e n c e s   2 0  

-  R e p o r t  C a r d s   2 1  

-  P a n t h e r  P a w  A w a r d s   2 1  

-  S t u d e n t  D i s c i p l i n e   2 1  

-  G u i d a n c e  C o u n s e l o r s  

     -  P r o m o t i n g  H e a l t h y  E a t i n g  

 2 1 - 2 2  

           23  
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W e l c o me  to  th e  A me r i c a n  C r e a t iv i ty  A ca d e my  

 

 
OUR MISSION STATEMENT 

 

The American Creativity Academy is a private school that delivers a  

standards-based American curriculum within an environment in which 

 Islamic values are respected and practiced. The school is dedicated to  

preparing students for university success 

 

The American Creativity Academy Core Beliefs were developed in partnership with 

students, parents, teachers, and administrators and represents our commitment to 

education. We believe: 

 Practicing Islamic values develops character within honesty, integrity and 

responsible behavior 

 Education requires a partnership among parents, students and staff 

 Students learn and thrive in a healthy, safe, orderly, and caring environment 

 In challenging students to think critically and creatively 

 In developing the whole child – intellectually, spiritually, socially and 

physically 

 In Preparing students to contribute constructively to global society 

 Effective communication is essential for a cohesive school community and a 

positive school climate 

 Learning is a life – long process 

 In inspiring excellence 
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Principal’s Welcome Letter 
 

Welcome to the Kindergarten Department, nicknamed the “KG”, at the American Creativity Academy! 

InshahAllah this letter finds everyone healthy and excited about the 2015-2016 school year. It is our 

pleasure to work with your young child. The following ACA Kindergarten Student and Parent 

Handbook will offer you important information regarding the KG program and what to expect for your 

young child’s education with us.  

  

My name is Mrs. Allison Tennyson-Ibrahim. It is a pleasure to return as the KG Principal. I have an 

M.A. in Educational Administration and Leadership, B.A. in both Early Childhood and Elementary 

Education, and USA licenses for Principal and Teacher, with Kuwait Ministry of Education approvals. I 

am equally as pleased to have Mrs. Besma El-Bakri returning as Assistant Principal, also with an M.A. 

in Educational Leadership. The KG Counselors available to support children, parents and staff are:  

Mrs. Khuloud Al Ahmed, B.A. in Social Services and Development and an experienced educator, will 

be working with Maryam Najafi, B.A. and M.A. Counseling with ten years school counseling 

experience in Kuwait. We are very pleased to have returning our dedicated KG Secretary, Mrs. Hanin 

Mismar, B.A. in English Language/Translation, and Ms. Tamara Boulghourijian, our experienced and 

cooperative KG Receptionist. 

 

The KG is full of activity, learning, and fun! The teachers and administrators are all ready to encourage 

your child in the academics of the English and Arabic languages, math, science, social studies, Islam, 

and P.E., while working to help develop independence, social skills, citizenship, healthy lifestyle 

choices and learning through exploration.  

 

We welcome and need your support as the parents of our wonderful KG students. With your active 

participation in your child's education, the team of Student-Parent-Teacher is complete. 

 

Some points to think about during this school year: 

1. We ask that your child be at school on time and stay until dismissal. The bell for morning assembly 

       rings at 7AM for the recitation of the Holy Quran and singing of the Kuwait national anthem. 

Pre-K & KG1 class time   7:15 am -12:30 pm  

KG2 class time    7:15 am - 2:00 pm 

2. If your child is sick, please let him or her rest at home. School is a challenge and tires out your child 

when he or she is sick. However, when absent please notify us as we care about our students well-

being. 

3. Please send your child with healthy energy foods like fruits, vegetables, cheeses, sandwiches, 

yogurt, milk, juice, water, and healthy snacks. NO chips, chocolate, candy, or soda in KG. 

4. Talk to your child about the importance of school, listening to teachers, and hard work. 

5. Read the weekly newsletters, schedules, and notes from your child’s teachers for information about 

what we are doing day-to-day. Discuss this important link between KG and you with your child.  

 

Your child’s well-being and safety are our number one concern. At ACA, we encourage open 

communications between you as parents and the faculty and staff.  If you have questions, concerns, or 

comments my door is always open, but I strongly encourage you to develop an open relationship with   

your child’s teachers. Showing your child that we are a community of students-parents-teachers will 

promote a sense of belonging to our school. 

 

I wish you a fantastic year and look forward to saying “hello” to you all in the coming days.  

 

Allison Tennyson-Ibrahim  

KG Principal 

  2267-3333 ext 1519 or 1523 
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T h e  K i n d e r g a r t e n  P r o g r a m - I n f o r m a t i o n ,  P o l i c i e s ,  a n d  P r o c e d u r e s :  

 

T h e  K i n d e r g a r t e n  P r o g r a m  a t  t h e  A m e r i c a n  C r e a t i v i t y  A c a d e m y  ( A C A ) ,  

c a l l e d  t h e  “ K G ” ,  i s  o n e  o f  t h e  l a r g e s t  i n  K u w a i t  w i t h  5 6 7  s t u d e n t s ,  

a m o n g  2 5  c l a s s e s ,  w i t h  6 7  e d u c a t o r s  a n d  s t a f f  m e m b e r s .  T h e  t h r e e  l e v e l s  

o f  i n s t r u c t i o n  a r e :  P r e - K ,  K i n d e r g a r t e n  I ,  a n d  K i n d e r g a r t e n  I I .  A C A  

p r o v i d e s  t h e  f o u n d a t i o n  f o r  s o c i a l  a n d  a c a d e m i c  l e a r n i n g  f o r  s t u d e n t s  

b e t w e e n  t h e  a g e s  o f  t h r e e  a n d  s i x .   

 

A C A  f o l l o w s  a n  A m e r i c a n  c u r r i c u l u m  t a u g h t  b y  a  m a i n l y  N o r t h  A m e r i c a n  

s t a f f  t h a t  t e a c h e s  t o  t h e  h i g h e s t  a c a d e m i c  s t a n d a r d s  t o  a t t e n d  t o  t h e  

s o c i a l  n e e d s  o f  y o u n g  c h i l d r e n .  T h e  K G  p r o v i d e s  a  q u a l i t y  e a r l y  

c h i l d h o o d  p r o g r a m  t h a t  i n c l u d e s  c o m p r e h e n s i v e  l e a r n i n g  e x p e r i e n c e s  i n  

a  p l a n n e d  e n v i r o n m e n t .  W e  w o r k  c l o s e l y  w i t h  p a r e n t s  t o  e n s u r e  t h a t  t h e  

c h i l d r e n ’ s  s c h o o l  t i m e  c a n  b e  r e i n f o r c e d  a t  h o m e .  O u r  K i n d e r g a r t e n  i s  

n o t  a  d a y  c a r e .  I t  i s  a n  e n v i r o n m e n t  t h a t  e m p l o y s  a p p r o p r i a t e  p r a c t i c e s  

t o  m e e t  t h e  e a r l y  d e v e l o p m e n t a l  n e e d s  o f  c h i l d r e n  i n  a  c o n s i s t e n t  a n d  

s e c u r e  s e t t i n g .   

 

O u r  p r o g r a m  f o c u s e s  o n  t h e  n e e d s  o f  t h e  w h o l e  c h i l d :  p h y s i c a l ,  

e m o t i o n a l ,  s o c i a l ,  c o g n i t i v e ,  a n d  f a m i l i a l .  A c t i v i t i e s  a n d  r o u t i n e s  a r e  

b a s e d  o n  s o u n d  e d u c a t i o n a l  p r a c t i c e s  a n d  a r e  b u i l t  o n  c h i l d r e n ’ s  n a t u r a l  

c u r i o s i t y  a n d  p r o b l e m - s o l v i n g  a b i l i t i e s .  C h i l d r e n  p a r t i c i p a t e  i n  m a n y  

p l a y  a n d  l a n g u a g e  a c t i v i t i e s  a n d  h a v e  o p p o r t u n i t y  t o  w o r k  a n d  p l a y  i n  

s m a l l  a n d  l a r g e  g r o u p s  a s  w e l l  a s  i n d i v i d u a l l y .  O u r  c h i l d - c e n t e r e d  

a p p r o a c h  r e f l e c t s  a n  u n d e r s t a n d i n g  o f  t h e  n e e d s  o f  c h i l d r e n  i n  a  c o m p l e x  

s o c i e t y .  

 

K G  s t u d e n t s :   

1.  Must be 5-years old on or before December 31 of the school year enrolled for KG -2. 

2.  Must be 4-years old on or before December 31 of the school year e nrolled for KG-1. 

3.  Must be 3-years old on or before December 31 of the school year enrolled for Pre -K. 

4.  Must have a passing score on the entrance exam.  

5.  KG2 and KG1 students are administered the entrance exam in English  Only.  
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T h e  A C A  K G  p r o g r a m  d e l i v e r s  a  f u l l y - a l i g n e d ,  s t a n d a r d s - b a s e d  

c u r r i c u l u m ,  a d o p t e d  a n d  a d a p t e d  f r o m  t h e  e a r l y  c h i l d h o o d  e d u c a t i o n  

c u r r i c u l u m  s t a n d a r d s  o f  t h e  U S A  a s  p e r  b e l o w :  

Curriculum concepts presented in KG: 

 Letters – words/reading skills development 

 Phonics – sounds (blending/decoding skills) 

 Numbers 

 Shapes 

 Colors 

 Sequencing 

 Patterning 

 Opposites 

 Field trips 

 Technology  

KG Program goals: 

 An active learning format of instruction  

 Interactive / hands-on approaches and activities 

 Student-lead/teacher-facilitated methods 

 Teaching through an multitude of resources 

 Use of hands-on manipulatives and resources 

 Testing/assessment match curriculum benchmarks 

 Skills-based methods of assessment incorporated 

 USA curriculum standards implemented 

 Curriculum revision performed on an annual basis 

 Incorporation of teacher-made materials  

 Differentiated instruction based on student needs  

 Language acquisition skills development 

 Phonics program 

 Whole-language and thematic-based instruction 

 Student-participative / child-oriented learning 

 Oral language development – songs, poems,        

       role-play, interactive presentations 

 Whole-group, small-group, and individual  

       instructional styles incorporated 

 Social/emotional skills development 

Daily Schedule: 

 Arrival Routines  

 Morning Meeting (discussions/show & tell) 

 Calendar & Movement (intro. core subjects) 

 Language Art (reading/academic concepts) 

 Centers (review core subjects) 

 Specials - PE & Library (2 days/50 minutes) 

 Lunch/Recess  

 Arabic (5 days days/50 minutes) 

 Quiet Time/Dismissal 

 

P r e - K i n d e r g a r t e n       

O u r  P r e - K  p r o g r a m  i s  d e s i g n e d  f o r  t h r e e  a n d  f o u r - y e a r  o l d s  w h o s e  t h i r d  

b i r t h d a y  f a l l s  o n  o r  b e f o r e  D e c e m b e r  3 1 s t  o f  t h e  a c a d e m i c  y e a r .  P r e - K  i s  

u s u a l l y  a  c h i l d ’ s  f i r s t  s c h o o l  e x p e r i e n c e ,  s o  a  p o s i t i v e  f i r s t  y e a r  s e t s  t h e  

s t a g e  f o r  f u t u r e  d i s p o s i t i o n s  t o w a r d s  l e a r n i n g .  T h e  f o c u s  i n  P r e - K  i s  o n  

s o c i a l  s k i l l s  d e v e l o p m e n t ,  s e l f - h e l p ,  a n d  l a n g u a g e  d e v e l o p m e n t .  

A c a d e m i c  s k i l l s  s u c h  a s  t h e  c o n c e p t s  o f  c o u n t i n g ,  r e c o g n i t i o n  o f  c o l o r s  

a n d  s h a p e s ,  a n d  b a s i c  u s e  o f  t h e  c o m p u t e r  a r e  i n t r o d u c e d .  C h i l d r e n  a r e  

e x p o s e d  t o  a  v a r i e t y  o f  p r e - r e a d i n g  a c t i v i t i e s  i n  f u n ,  a g e - a p p r o p r i a t e  

a n d  d e v e l o p m e n t a l l y - a p p r o p r i a t e  m e t h o d s .  
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K i n d e r g a r t e n  I      
 

O u r  K G I  p r o g r a m  i s  d e s i g n e d  f o r  f o u r  a n d  f i v e - y e a r  o l d s  w h o s e  f o u r t h  

b i r t h d a y  f a l l s  o n  o r  b e f o r e  D e c e m b e r  3 1 s t  o f  t h e  a c a d e m i c  y e a r .  K G I  i s  

s t i l l  a  t r a n s i t i o n  y e a r  f r o m  h o m e  t o  s c h o o l ,  a n d  i s  t h e  f i r s t  s c h o o l  

e x p e r i e n c e  a s  w e l l  f o r  c h i l d r e n  w h o  h a v e  n o t  a t t e n d e d  P r e - K .  I n  K G I  

c h i l d r e n  a r e  e x p o s e d  t o  h a n d s - o n ,  f u n ,  a n d  a g e - a p p r o p r i a t e  c o n c e p t s  a n d  

s k i l l s  t h a t  w i l l  b e  b u i l t - u p o n  i n  t h e  K i n d e r g a r t e n  I I  p r o g r a m ,  i n  a  m o r e  

s t r u c t u r e d  w a y .  O u r  e x p e c t a t i o n  i s  t h a t  y o u r  c h i l d  h a s  d e v e l o p e d  s o m e  

E n g l i s h - l a n g u a g e  a n d  i s  a b l e  t o  c o m m u n i c a t e  s i m p l e  n e e d s .   

 

K G I  c o n t i n u e s  t o  f o c u s  o n  t h e  d e v e l o p m e n t  o f  s o c i a l  s k i l l s ,  s e l f - h e l p ,  

a n d  f u r t h e r  E n g l i s h  a n d  A r a b i c  l a n g u a g e  d e v e l o p m e n t .  P r e - r e a d i n g  a n d  

p r e - w r i t i n g  c o n c e p t s  i n c l u d e  r e c o g n i t i o n  o f  n u m b e r s ,  l e t t e r s ,  s h a p e s ,  

a n d  c o l o r s ,  a s  w e l l  a s  t h e  c o r r e c t  u s e  o f  c l a s s r o o m  t o o l s  s u c h  a s  t h e  

p e n c i l ,  s c i s s o r s ,  a n d  g l u e  s t i c k .  N a m e  r e c o g n i t i o n  a n d  H a n d w r i t i n g  a r e  

i n t r o d u c e d .  S t u d e n t s  l e a r n  t o  l o v e  a n d  t a k e  c a r e  o f  b o o k s .  N o t i o n s  o f  

s c i e n c e  a r e  p r e s e n t e d  t h r o u g h  h a n d s - o n  a c t i v i t i e s  e x p l o r i n g  c o n c e p t s  o f  

t h e  f i v e  s e n s e s ,  s e a s o n s ,  p l a n t s ,  s p a c e ,  w a t e r  a n d  m a t t e r .  S o c i a l  s t u d i e s  

a c t i v i t i e s  i n c l u d e  t h e  c o n c e p t s  o f  g l o b a l  c i t i z e n s h i p ,  a  c o m m u n i t y ,  a n d  

r e c o g n i z i n g  K u w a i t  o n  a  l a r g e  m a p .   

 

K i n d e r g a r t e n  I I  

K i n d e r g a r t e n  I I  i s  t h e  e q u i v a l e n t  o f  a  K i n d e r g a r t e n  p r o g r a m  i n  t h e  

U n i t e d  S t a t e s .  K G I I  i s  d e s i g n e d  f o r  f i v e  a n d  s i x - y e a r  o l d s  w h o s e  f i f t h  

b i r t h d a y  f a l l s  o n  o r  b e f o r e  D e c e m b e r  3 1 s t  o f  t h e  a c a d e m i c  y e a r .  T h e  

K G I I  c u r r i c u l u m  c o n t i n u e s  t o  f o c u s  o n  o r a l  l a n g u a g e ,  l i s t e n i n g ,  a n d  

s o c i a l  s k i l l s ,  w h i l e  o f f e r i n g  m o r e  s t r u c t u r e d  a p p r o a c h e s  t o  a c a d e m i c  

c o n c e p t s  i n  p r e p a r a t i o n  f o r  G r a d e  O n e .  C h i l d r e n  l e a r n  t o  r e c o g n i z e  a l l  

u p p e r  a n d  l o w e r - c a s e  l e t t e r s ,  i n i t i a l  c o n s o n a n t ,  a n d  l o n g  a n d  s h o r t  v o w e l  

s o u n d s .  H a n d w r i t i n g  i s  c o n t i n u e d  a n d  e x p a n d e d  u p o n .  C h i l d r e n  a t  t h i s  

a g e  a r e  e n c o u r a g e d  t o  b e  s e l f - r e l i a n t  a n d  i n d e p e n d e n t  i n  t h e  c l a s s r o o m .  

T h e  e x p e c t a t i o n  o f  t h e  s t u d e n t s  a t t e n d i n g  t h e  K G I I  p r o g r a m  i s  a  

r e a s o n a b l y  d e v e l o p e d  l e v e l  o f  E n g l i s h - l a n g u a g e  p r o f i c i e n c y ,  i n c l u d i n g  

o r a l ,  r e a d i n g  a n d  w r i t t e n  s k i l l s  o f  f a i r l y  c o m f o r t a b l e  c o m m u n i c a t i o n .   

 

 



The Kindergarten Parent-Student Handbook 2015-2016 8 

 

P a r e n t  a n d  V i s i t o r  A c c e s s  o n  C a m p u s  

 

I n  o r d e r  t o  e n s u r e  t h a t  t h e  c a m p u s  i s  s e c u r e  s o  s t u d e n t s ,  s t a f f ,  a n d  

v i s i t o r s  a r e  s a f e  w h i l e  o n  t h e  g r o u n d s  o f  t h e  s c h o o l ,  w e  h a v e  l i m i t e d  

a c c e s s  f o r  a l l  p a r e n t s  a n d  v i s i t o r s  d u r i n g  i n s t r u c t i o n a l  t i m e .  U p o n  

e n t e r i n g  t h e  s c h o o l  a l l  p a r e n t s  a n d  v i s i t o r s  m u s t  p r e s e n t  t h e i r  c i v i l  I D  t o  

t h e  s e c u r i t y  g u a r d s ( s ) .  P a r e n t s  a r e  a s k e d  t o  s i g n  i n  t h e  g u e s t  b o o k  k e p t  

a t  t h e  S e c u r i t y  G u a r d s ’  d e s k .  T h e  p a r e n t  o r  v i s i t o r  i s  g i v e n  a n  A C A  

V i s i t o r ’ s  I D  B a d g e  t o  w e a r .  T h i s  b a d g e  s h o u l d  a l w a y s  b e  v i s i b l e .  T h e  

p a r e n t  o r  v i s i t o r  w i l l  t h e n  p r o c e e d  t o  t h e  R e c e p t i o n i s t  w h o  w i l l  c o n t a c t  

t h e  s t a f f  m e m b e r  a b o u t  t h e  a p p o i n t m e n t .  T h e  p a r e n t  o r  v i s i t o r  m u s t  

r e m a i n  i n  t h e  R e c e p t i o n  A r e a  u n t i l  t h e  s t a f f  m e m b e r  h a s  a r r i v e d  t o  

e s c o r t  t h e m  o n t o  t h e  c a m p u s  g r o u n d s .  

 

U N D E R  N O  C I R C U M S T A N C E S  i s  a  p a r e n t  o r  v i s i t o r  t o  p a s s  t h e  

R e c e p t i o n i s t  d e s k  w i t h o u t  a  s t a f f  m e m b e r  a s  a n  e s c o r t  a n d  a n  A C A  

V i s i t o r ’ s  I D  B a d g e  i n  t h e  p a r e n t  o r  v i s i t o r ’ s  p o s s e s s i o n  a n d  v i s i b l e .  I f  a  

p a r e n t  o r  v i s i t o r  i s  o n  c a m p u s  w i t h o u t  a n  e s c o r t  a n d / o r  A C A  I D  B a d g e  

t h e  p a r e n t  o r  v i s i t o r  w i l l  b e  a s k e d  t o  r e t u r n  t o  t h e  R e c e p t i o n  A r e a .   

 

W e  t h a n k  y o u  f o r  y o u r  c o o p e r a t i o n  w i t h  t h e s e  s e c u r i t y  p r o c e d u r e s .  

 

 

L E A V I N G  S C H O O L  G R O U N D S  

A C A  i s  a  c l o s e d  c a m p u s  p r o v i d i n g  s a f e t y  f o r  y o u r  c h i l d r e n .  S t u d e n t s  a r e  

n o t  a l l o w e d  t o  l e a v e  t h e  g r o u n d s  d u r i n g  t h e  s c h e d u l e d  s c h o o l  h o u r s .  I f  

y o u  w i s h  t o  p i c k  u p  y o u r  c h i l d  e a r l y  y o u  m u s t  r e q u e s t  t o  c h e c k  y o u r  

c h i l d  o u t  o f  s c h o o l  d i r e c t l y  w i t h  t h e  P r i n c i p a l ’ s  s e c r e t a r y .  P a r e n t s  m u s t  

g i v e  w r i t t e n  n o t i c e  f i r s t  b e f o r e  a  c h i l d  w i l l  b e  r e l e a s e d  f r o m  t h e  s c h o o l  

t o  a n y o n e  e l s e  d u r i n g  t h e  s c h o o l  d a y .  I t  i s  r e c o m m e n d e d  t h a t  p a r e n t s  

w h e n e v e r  p o s s i b l e  s e n d  a  n o t e  t o  t h e  t e a c h e r  i n d i c a t i n g  t h e  t i m e  t h e y  

i n t e n d  t o  p i c k  u p  t h e i r  c h i l d  s o  t h a t  w e  c a n  m a k e  e v e r y  e f f o r t  t o  h a v e  

t h e  c h i l d  r e a d y  i n  t i m e .  
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K G  H o u r s :  

T h e  P r e - K  a n d  K G 1  p r o g r a m  r u n s  f r o m  7 : 1 5 A M - 1 2 : 3 0 P M  d a i l y .  T h e  K G 2  

f u l l - d a y  p r o g r a m  r u n s  f r o m  7 : 1 5 A M - 2 : 0 0 P M  d a i l y .  A C A  e x p e c t s  s t u d e n t s  

t o  b e  o n  t i m e  d a i l y  a n d  s t a y  a l l  d a y .  T h e  K G  g a t e s  o p e n  a t  6 : 3 0 A M  w i t h  

t e a c h e r s  o n  d u t y  s u p e r v i s i n g  c h i l d r e n  s t a r t i n g  a t  t h i s  t i m e .  T h e  s c h o o l  i s  

n o t  r e s p o n s i b l e  f o r  c h i l d r e n  w h o  a r e  l e f t  a t  t h e  s c h o o l  b e f o r e  

6 : 3 0 A M ,  a n d  p a r e n t s  a r e  a d v i s e d  n o t  t o  b r i n g  t h e i r  s t u d e n t s  e a r l y .   

 

P r e - K  a n d  K G 1  s t u d e n t s  e n d  t h e i r  d a y  a t  1 2 : 3 0 P M ,  w h i l e  K G 2  e n d s  a t  

2 : 0 0 P M .  P a r e n t s  a r e  u r g e d  t o  b e  p u n c t u a l  i n  p i c k i n g  u p  c h i l d r e n  a t  t h e  

r e s p e c t i v e  d i s m i s s a l  t i m e s .  C h i l d r e n  a r e  s e n s i t i v e  t o  w a i t i n g  a f t e r  t h e  

o t h e r  c h i l d r e n  h a v e  l e f t .  

 

P a r e n t s ,  r e l a t i v e s ,  m a i d s ,  a n d  d r i v e r s  a r e  t o  s i g n  t h e  “ s i g n - o u t  s h e e t ”  f o r  

t h e  r e l e a s e  o f  c h i l d r e n  a t  t h e  e n d  o f  t h e  d a y .  I t  i s  v e r y  i m p o r t a n t  t h a t  

p a r e n t s  b e  c o n s i s t e n t  i n  s e n d i n g  t h e  s a m e  p e r s o n  t o  c o l l e c t  t h e  c h i l d  

a f t e r  s c h o o l .  I f  a  c h i l d  i s  t o  g o  w i t h  a  d i f f e r e n t  d r i v e r ,  r e l a t i v e ,  o r  o t h e r  

i n d i v i d u a l ,  w h o  n o r m a l l y  d o e s  n o t  c o l l e c t  t h e  c h i l d ,  p a r e n t s  m u s t  

t e l e p h o n e  t h e  K G  s e c r e t a r y  o r  s e n d  i n  a  n o t e  w i t h  t h e  c h i l d .  F o r  t h e  

s t u d e n t s ’  s a f e t y  a n d  p r o t e c t i o n ,  n o  c h i l d  w i l l  b e  r e l e a s e d  t o  a n y o n e  

u n k n o w n  t o  t h e  s t a f f  u n l e s s  a  n o t i c e  o r  c a l l  h a s  b e e n  g i v e n  t o  t h e  

s c h o o l .   

 

I f  a  c h i l d  n e e d s  t o  b e  r e l e a s e d  e a r l y  f r o m  s c h o o l ,  t h e  p e r s o n  p i c k i n g  u p  

t h e  c h i l d  m u s t  f i r s t  o b t a i n  a  h a l l  p a s s  f r o m  t h e  K G  S e c r e t a r y  o r  

r e c e p t i o n i s t ,  w h o  m u s t  i n  t u r n ,  o b t a i n  a p p r o v a l  f r o m  t h e  K G  P r i n c i p a l .  

O n c e  a  s t u d e n t  i s  p i c k e d - u p ,  t h e y  s h o u l d  n o t  b e  l e f t  u n a t t e n d e d ,  a n d  

s h o u l d  l e a v e .  S t u d e n t s  w i t h  p a r e n t s  m a y  s t a y  a f t e r  s c h o o l  o n  t h e  

p l a y g r o u n d ,  b u t  m a y  n o t  w i t h  n a n n i e s  o r  d r i v e r s  a s  i f  a n  a c c i d e n t  

o c c u r s ,  h o u s e h o l d  s t a f f  c a n n o t  a d m i n i s t e r  t h e  n e c e s s a r y  m e d i c a l  

a t t e n t i o n  a n  i n j u r e d  c h i l d  m a y  r e q u i r e .  

 

S c h o o l  r u l e s ,  s c h e d u l e s ,  a n d  p o l i c i e s  a r e  i m p o r t a n t  a n d  r e m a i n  

c o n s i s t e n t  f o r  e v e r y o n e .  P l e a s e  h e l p  u s  t o  e n s u r e  t h a t  t h e  p o l i c i e s  a n d  

p r o c e d u r e s  a r e  f o l l o w e d  i n  o r d e r  t o  b e  a  r o l e  m o d e l  f o r  o u r  s t u d e n t s .  
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D a i l y  S c h e d u l e :   

T h e  d a i l y  s c h e d u l e  i s  b r o k e n  d o w n  i n t o  d i f f e r e n t  a c t i v i t i e s  a n d  v a r i e s  

f r o m  y e a r  t o  y e a r  a n d  f r o m  c l a s s r o o m  t o  c l a s s r o o m .  T h e  f o l l o w i n g  a r e  

t h e  a c t i v i t i e s  t h a t  a l l  c h i l d r e n  p a r t i c i p a t e  i n  d u r i n g  t h e  s c h o o l  d a y :  

 

C a l e n d a r / C i r c l e  T i m e :       

E a c h  m o r n i n g  b e g i n s  w i t h  a t t e n d a n c e  a n d  C a l e n d a r  T i m e  i n  E n g l i s h .  

C a l e n d a r  t i m e  i n t r o d u c e s  s t u d e n t s  t o  t h e  c o n c e p t s  o f  t i m e ,  s e a s o n s ,  a n d  

w e a t h e r .  D u r i n g  t h i s  m o r n i n g  m e e t i n g ,  t e a c h e r s  a l s o  r e v i e w  n u m b e r s ,  

s h a p e s ,  c o u n t i n g ,  c o l o r s ,  p a t t e r n s ,  a n d  t h e m a t i c  u n i t s .  I t  i s  v e r y  

i m p o r t a n t  t h a t  y o u r  c h i l d  a t t e n d  t h i s  s e s s i o n  d a i l y  a n d  o n  t i m e .   

 

L e s s o n  T i m e :   

L e s s o n  T i m e  i n c l u d e s :  s t o r i e s ,  g r o u p  d i s c u s s i o n s ,  c u r r i c u l u m  i n s t r u c t i o n  

w i t h i n  t h e  a c a d e m i c  a r e a s  o f  n u m b e r s ,  s h a p e s ,  c o l o r s ,  l e t t e r s ,  l e t t e r -

s o u n d s ,  a n d  w o r d  r e c o g n i t i o n ,  w i t h  g e n e r a l  t o  s p e c i f i c  a c a d e m i c s  

i n t r o d u c e d ,  a l o n g  w i t h  g a m e s ,  a n d  a c t i v i t i e s  t h a t  t e a c h  i m p o r t a n t  

c o n c e p t s  d i r e c t l y  r e l a t e d  t o  t h e  c u r r i c u l u m .  L e s s o n s  a r e  i n t e r a c t i v e ,  a n d  

t h e  E n g l i s h  a n d  A r a b i c  e x p e r i e n c e s ,  b e t w e e n  s t u d e n t s  a n d  t e a c h e r ,  a l l o w  

m a x i m u m  p a r t i c i p a t i o n  f o r  a l l  c h i l d r e n .  

 

S t r u c t u r e d  A c t i v i t y  T i m e :       

S t r u c t u r e d  A c t i v i t y  T i m e  c o n s i s t s  o f  p l a n n e d  a c t i v i t i e s  d e s i g n e d  t o  

i m p l e m e n t  t h e  E n g l i s h - l a n g u a g e  c u r r i c u l u m .  T h e s e  a c t i v i t i e s  t a k e  p l a c e  

w i t h i n  t h e  n u m e r o u s  l e a r n i n g  c e n t e r s  w h e r e  s m a l l  g r o u p s  o f  c h i l d r e n  

w o r k  i n d i v i d u a l l y ,  t o g e t h e r ,  o r  w i t h  t h e  t e a c h e r  a n d  a s s i s t a n t .  S t r u c t u r e d  

a c t i v i t i e s  t a k e  p l a c e  d u r i n g  t h i s  t i m e  i n c l u d e  m a t h  g a m e s ,  p r e - r e a d i n g  

a n d  r e a d i n g ,  f i n e  m o t o r  s k i l l s ,  p r e - w r i t i n g  a n d  w r i t i n g  p r a c t i c e ,  s c i e n c e ,  

s o c i a l  s t u d i e s ,  i n t e g r a t e d - c o m p u t e r  l e s s o n s  a n d  i n t e r a c t i v e  a c t i v i t i e s ,  

a r t ,  a n d  g r o s s  m o t o r  s k i l l s  e x e r c i s e s  a n d  d e v e l o p m e n t .  

 

C e n t e r  T i m e :       

C e n t e r  T i m e  i s  a l s o  c o n d u c t e d  i n  E n g l i s h  a n d  i s  s t r u c t u r e d  t o  a l l o w  

c h i l d r e n  t o  m a k e  c h o i c e s  a b o u t  t h e i r  a c t i v i t i e s  i n  t h e  c l a s s r o o m .  C e n t e r s  

( a s  v a r i e d  s t a t i o n s )  a r e  a r e a s  o f  t h e  r o o m  t h a t  f o c u s  o n  p a r t i c u l a r  s k i l l s .  

T h e  f o c u s  o f  l e a r n i n g  i n  c e n t e r s  m a y  i n c l u d e  m a t h ,  l i b r a r y ,  c o m p u t e r ,  
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s c i e n c e ,  a r t ,  r e a d i n g ,  w r i t i n g ,  p u z z l e s  a n d  m o t o r  s k i l l s ,  b l o c k s ,  

i m a g i n a t i o n  a n d  c r e a t i v i t y ,  t h e  h o m e  c e n t e r ,  a n d  c u r r e n t  t h e m e  

a c t i v i t i e s .  D u r i n g  c e n t e r  t i m e ,  t e a c h e r s  a n d  a s s i s t a n t s  i n t e r a c t  w i t h  a n d  

o b s e r v e  t h e  c h i l d r e n ,  m o v i n g  f r o m  c e n t e r  t o  c e n t e r  a s  n e e d e d .  L e a r n i n g  

c e n t e r s  g i v e  c h i l d r e n  o p p o r t u n i t i e s  t o  d e v e l o p  s o c i a l  s k i l l s ,  c r e a t i v i t y ,  

i n d e p e n d e n c e ,  a n d ,  m o s t  i m p o r t a n t l y ,  o r a l  l a n g u a g e  s k i l l s .  

 

A r a b i c / I s l a m i c  S t u d i e s :   

T h e  A r a b i c / I s l a m i c  s t u d i e s  c l a s s e s  a r e  5 0  m i n u t e s  a  d a y  i n  P r e - K ,  K G I ,  

a n d  K G I I .  T h e  c u r r i c u l u m  i n c l u d e s  s t o r i e s  a n d  d i s c u s s i o n  o f  a  v a r i e t y  o f  

t o p i c s ,  w i t h  e m p h a s i s  o n  v o c a b u l a r y  e n r i c h m e n t ,  I s l a m i c  s t u d i e s  

i n c l u d i n g :  d a i l y  p r a y e r s  ( D u a ’ a ) ,  a n d  Q u r a n  m e m o r i z a t i o n .  T h e  A r a b i c  

l e s s o n s  i n c l u d e  a  m a t h  c o m p o n e n t :  i n s t r u c t i o n  i n  n u m b e r s ,  c o u n t i n g ,  a n d  

c o n c e p t s  o f  s i z e ,  s h a p e ,  a n d  m e a s u r e m e n t ,  a l l  p r e s e n t e d  i n  a  f u n  a n d  

e x c i t i n g  m a n n e r .  K G I I  s t u d e n t s  a l s o  d o  s i m p l e  a d d i t i o n  a n d  s u b t r a c t i o n  

d u r i n g  A r a b i c  c l a s s .  I s l a m i c  s t u d i e s  a c c o u n t s  f o r  n e a r l y  t w o - h o u r s  i n  t h e  

K G I I  w e e k l y  s c h e d u l e  a n d  i s  r i c h  i n  s t o r i e s  a b o u t  A l - S e e r a h  a n d  I s l a m i c  

s t o r i e s  a n d  l e s s o n s  a b o u t  t h e  P r o p h e t s .  A n  a n n u a l  H o l y  Q u r a n  r e c i t a t i o n  

c o m p e t i t i o n  i s  h e l d  i n  K G .  U s e  o f  t e c h n o l o g y ,  w i t h  c o m p u t e r  i n t e g r a t e d  

a c t i v i t i e s  i s  i n c l u d e d  i n  a l l  A r a b i c  a n d  I s l a m  c l a s s e s .   

“ S p e c i a l s ” :  

C h i l d r e n  a t  a l l  l e v e l s  a l s o  t a k e  p h y s i c a l  e d u c a t i o n  a n d  v i s i t  t h e  L i b r a r y  

o n  a  w e e k l y  b a s i s .  O u t i n g s  a r e  p l a n n e d  a r o u n d  e d u c a t i o n a l  c o n c e p t s  t h a t  

r e i n f o r c e  a  s k i l l ,  t h e m e ,  o r  t o p i c  t h a t  i s  b e i n g  c o v e r e d  i n  c l a s s .  

 

S n a c k :  P r o m o t i n g  H e a l t h y  E a t i n g  H a b i t s       

S n a c k  T i m e  i s  2 0 - 3 0  m i n u t e s  l o n g  a n d  i s  s c h e d u l e d  d u r i n g  m i d - m o r n i n g  

a n d  i s  a l s o  a n  i n t e g r a l  p a r t  o f  t h e  c u r r i c u l u m .  P l e a s e  s e n d  h e a l t h y ,  

e n e r g y  f o o d s  l i k e  f r u i t s ,  v e g e t a b l e s ,  c h e e s e s ,  s a n d w i c h e s ,  y o g u r t ,  m i l k ,  

j u i c e ,  w a t e r ,  a n d  o t h e r  h e a l t h y  s n a c k s ;  N O  c h i p s ,  c h o c o l a t e ,  c a n d y ,  o r  

s o d a .  S p e c i f i c  l i f e  s k i l l s  a r e  t a u g h t  d u r i n g  s n a c k  t i m e :  t a b l e  m a n n e r s ,  

e a t i n g  p o l i t e l y ,  c l e a n i n g  u p ,  a n d  w a s h i n g  b e f o r e  a n d  a f t e r  a r e  a l l  p a r t  o f  

t h e  r o u t i n e .  T e a c h e r s  s i t  w i t h  t h e  s t u d e n t s  d u r i n g  S n a c k  a n d  d i s c u s s  

d a i l y  a c t i v i t i e s ,  e n c o u r a g e  E n g l i s h  c o n v e r s a t i o n ,  a n d  r e i n f o r c e  p r o p e r  

e a t i n g  h a b i t s .  K G I I  s t u d e n t s  h a v e  a n  a d d i t i o n a l  l u n c h  b r e a k  d u r i n g  t h e  

f u l l - d a y  p r o g r a m .  
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R e c e s s :       

O u t d o o r  a c t i v i t i e s  o n  t h e  p l a y g r o u n d ,  d u r i n g  w h i c h  t e a c h e r s  a n d  

s t u d e n t s  i n t e r a c t ,  i s  a  s p e c i f i c a l l y  s c h e d u l e d  a n d  i n t e g r a l  p a r t  o f  t h e  

A C A  K G  c u r r i c u l u m  t h a t  t o t a l s  3 0  m i n u t e s  d a i l y  ( 4 5  m i n u t e s  f o r  P r e - K ) .  

D u r i n g  r e c e s s ,  t e a c h e r s  c i r c u l a t e  a m o n g  t h e  c h i l d r e n ,  e n c o u r a g i n g ,  a n d  

e n s u r i n g  s a f e  p l a y  o n  t h e  p l a y g r o u n d  a r e a .  A c c i d e n t s  c a n  h a p p e n .  

C h i l d r e n  b i t e ,  h i t ,  a n d  e v e n  f a l l  d o w n ,  a n d  a l t h o u g h  w e  t a k e  e x t r e m e  

c a r e  t o  p r e v e n t  s u c h  m i s h a p s ,  w e  c a n n o t  g u a r a n t e e  t h a t  t h e y  w i l l  n o t  

o c c u r .  A l l  j a c k e t s  a n d  t o y s  n e e d  t o  b e  l a b e l e d  w i t h  t h e  s t u d e n t ’ s  n a m e  

a n d  N O  h a r d  b a l l s  w i l l  b e  a l l o w e d  f o r  p l a y  i n  K G .  

 

A d m i s s i o n  R e q u i r e m e n t s :  

T h e  A m e r i c a n  C r e a t i v i t y  A c a d e m y  e n r o l l s  s t u d e n t s  r e g a r d l e s s  o f  g e n d e r ,  

n a t i o n a l i t y ,  o r  r a c e  w h o  d e m o n s t r a t e  a n  a b i l i t y  a n d  d e s i r e  t o  b e n e f i t  

f r o m  A C A ’ s  a c a d e m i c  p r o g r a m .  T h e  s c h o o l  m a y  n o t  a d m i t  s t u d e n t s  w i t h  

s p e c i a l  n e e d s  o r  b e h a v i o r a l  p r o b l e m s .   

P r e - K  A d m i s s i o n s :  

  M u s t  b e  3  y e a r s  o l d  o n  o r  b e f o r e  D e c e m b e r  3 1 s t  o f  t h e  s c h o o l  y e a r  f o r  

w h i c h  e n r o l l m e n t  i s  r e q u e s t e d  

  M u s t  b e  t o i l e t  t r a i n e d  b y  t h e  f i r s t  d a y  o f  t h e  s c h o o l  y e a r  e n r o l l e d  

  M u s t  h a v e  a  p a s s i n g  s c o r e  o n  t h e  e n t r a n c e  e x a m  ( P r e - K  s t u d e n t s  m a y  

t a k e  t h e  e n t r a n c e  e x a m  i n  A r a b i c  o r  E n g l i s h )  

K G I  A d m i s s i o n s :  

  M u s t  b e  4  y e a r s  o l d  o n  o r  b e f o r e  D e c e m b e r  3 1 s t  o f  t h e  s c h o o l  y e a r  f o r  

w h i c h  e n r o l l m e n t  i s  r e q u e s t e d  

  M u s t  h a v e  a  p a s s i n g  s c o r e  o n  t h e  e n t r a n c e  e x a m ,  w h i c h  a l s o  i n d i c a t e s  

a g e - l e v e l  p r o f i c i e n c y  i n  E n g l i s h  ( T h e  K G I  e n t r a n c e  e x a m i n a t i o n  i s  

g i v e n  o n l y  i n  E n g l i s h . )  

  M u s t  b e  a b l e  t o  t e n d  t o  t h e i r  p e r s o n a l  n e e d s  w i t h o u t  a d u l t  a s s i s t a n c e ,  

s p e c i f i c a l l y  a b l e  t o  a s k  t o  u s e  t h e  b a t h r o o m .  

 

K G I I  A d m i s s i o n s :  

  M u s t  b e  5  y e a r s  o l d  o n  o r  b e f o r e  D e c e m b e r  3 1 s t  o f  t h e  s c h o o l  y e a r  f o r  

w h i c h  e n r o l l m e n t  i s  r e q u e s t e d  
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  M u s t  h a v e  a  p a s s i n g  s c o r e  o n  t h e  e n t r a n c e  e x a m ,  w h i c h  a l s o  i n d i c a t e s  

a g e - l e v e l  p r o f i c i e n c y  i n  E n g l i s h  ( T h e  K G I I  e n t r a n c e  e x a m i n a t i o n  i s  

g i v e n  o n l y  i n  E n g l i s h . )  

  M u s t  b e  a b l e  t o  t e n d  t o  t h e i r  p e r s o n a l  n e e d s  w i t h o u t  a d u l t  a s s i s t a n c e ,  

s p e c i f i c a l l y  a b l e  t o  a s k  t o  u s e  t h e  b a t h r o o m .  

 

S t e p s  f o r  A d m i t t a n c e  t o  A C A :  

  P a r e n t s  s u b m i t  a  c o m p l e t e d  a p p l i c a t i o n  f o r m  a n d  a l l  r e q u i r e d  

s u p p o r t i n g  d o c u m e n t s  t o  t h e  A C A  R e g i s t r a t i o n  O f f i c e .   

  T h e  a p p l i c a n t  i s  n o t i f i e d  o f  n o n - e l i g i b i l i t y  o r  o f  t h e  a s s e s s m e n t  d a t e  

a n d  t i m e .  

  T h e  a p p l i c a n t  s i t s  f o r  t h e  e n t r a n c e  e x a m  b y  a p p o i n t m e n t .  I f  t h e  

a p p l i c a n t  m i s s e s  t h e  a s s e s s m e n t  a p p o i n t m e n t ,  w i t h o u t  n o t i f y i n g  t h e  

s c h o o l  i n  a d v a n c e ,  t h e  e x a m  w i l l  n o t  b e  r e s c h e d u l e d .  

  T h e  K G  C h i l d  S t u d y  T e a m ,  c o n s i s t i n g  o f  t h e  P r i n c i p a l ,  A s s i s t a n t  

P r i n c i p a l ,  a n d  C o u n s e l o r s ,  r e v i e w  t h e  a s s e s s m e n t  a n d  m a k e  t h e  f i n a l  

d e c i s i o n  o f  p a s s  o r  f a i l ,  w i t h  r e t e s t i n g  o f f e r e d  o n  a  l i m i t e d  b a s i s  a n d  

f o r  e x c e p t i o n a l  c i r c u m s t a n c e s ,  a s  d e t e r m i n e d  b y  t h e  K G  P r i n c i p a l ,  a n d  

o n l y  3  m o n t h s  a f t e r  t h e  f i r s t  t e s t  i s  a d m i n i s t e r e d .  

  W i t h i n  f i v e  w o r k i n g  d a y s  o f  t h e  a s s e s s m e n t ,  t h e  s c h o o l  n o t i f i e s  t h e  

a p p l i c a n t  o f  t h e  r e s u l t s .  

  T h e  a d m i s s i o n  p r o c e s s  c a n  o n l y  o c c u r  o n c e  a l l  d o c u m e n t s  a r e  c o m p l e t e  

a n d  o n  f i l e .  F a i l u r e  t o  c o m p l y  w i l l  d e l a y  o r  t e r m i n a t e  t h e  a d m i s s i o n  

p r o c e s s .  A c c e p t e d  s t u d e n t s  m u s t  a t t e n d  s c h o o l  w i t h i n  4  d a y s  o f  t h e  

o f f i c i a l  s t a r t  o f  t h e  s c h o o l  y e a r .  P a r e n t s  m u s t  i n f o r m  A C A  i n  a d v a n c e  

i f  t h e i r  c h i l d  w i l l  b e  l a t e  f o r  t h e  b e g i n n i n g  o f  t h e  s c h o o l  y e a r .  

O t h e r w i s e ,  t h e y  w i l l  b e  o f f i c i a l l y  d r o p p e d  f r o m  t h e  s c h o o l  

r e g i s t r a t i o n ,  a n d  t h e i r  p l a c e  w i l l  b e  g i v e n  t o  a n o t h e r  a p p l i c a n t .  

 

T o i l e t  T r a i n i n g :   

T h e  A m e r i c a n  C r e a t i v i t y  r e q u i r e s  t h a t  a l l  s t u d e n t s  b e  t o i l e t  t r a i n e d  a s  o f  

t h e  f i r s t  s c h o o l  d a y  o f  t h e  s c h o o l  y e a r  i n  q u e s t i o n .  I f  a  c h i l d  

e x p e r i e n c e s  b a t h r o o m  a c c i d e n t s  f r e q u e n t l y ,  A C A  r e s e r v e s  t h e  r i g h t  t o  

s u s p e n d  o r  t e r m i n a t e  e n r o l l m e n t  w i t h o u t  r e f u n d  o f  t h e  1 0 0  K D  

r e g i s t r a t i o n  d e p o s i t ,  a s  w e l l  a s  t h a t  p o r t i o n  o f  t h e  f e e s  p a i d  t o w a r d  t h e  

t e r m  i n  p r o g r e s s .   
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O c c a s i o n a l  a c c i d e n t s ,  h o w e v e r ,  a r e  n o r m a l ,  p a r t i c u l a r l y  d u r i n g  t h e  f i r s t  

w e e k s  o f  s c h o o l .  P a r e n t s  s h o u l d  s e n d  i n  o n e  o r  e v e n  t w o  c o m p l e t e  e x t r a  

c h a n g e s  o f  c l o t h i n g  t o  k e e p  i n  t h e  c l a s s r o o m ,  c l e a r l y  l a b e l e d  w i t h  t h e  

c h i l d ’ s  n a m e .  W h e n  a n  a c c i d e n t  o c c u r s ,  c h i l d r e n  a r e  m o r e  c o m f o r t a b l e  

c h a n g i n g  i n t o  t h e i r  o w n  c l o t h e s .   

 

A t t e n d a n c e :       

A t t e n d a n c e  w i l l  b e  t a k e n  a t  7 : 1 5 A M .  K G  c h i l d r e n  a r r i v i n g  b e t w e e n  

t h i s  t i m e  a n d  8 : 0 0 A M  w i l l  b e  m a r k e d  t a r d y ,  a n d  a f t e r  8 : 0 0 A M  a r e  

m a r k e d  a s  a b s e n t .  S t u d e n t s  w i t h  g u a r d i a n s  a r e  a l l o w e d  a c c e s s  t o  t h e  

c l a s s r o o m s  u n t i l  8 : 0 0 A M ,  b u t  a f t e r w a r d s  p a r e n t s  m a y  n o t  e n t e r  t h e  K G  

s e c t i o n  t o  a c c o m p a n y  s t u d e n t s  t o  t h e i r  c l a s s r o o m s .   

 

P a r e n t s  m u s t  n o t i f y  t h e  s c h o o l  n o  l a t e r  t h a n  t h e  t h i r d  c o n s e c u t i v e  d a y  o f  

a b s e n c e .  T h e  r e t u r n i n g  c h i l d  m u s t  b r i n g  a  w r i t t e n  n o t e  o f  e x p l a n a t i o n  

f r o m  t h e  p a r e n t  o r  m e d i c a l  e x c u s e  f o r  m o r e  t h a n  3  d a y s  a b s e n c e .  P a r e n t a l  

c o o p e r a t i o n  i n  t h i s  m a t t e r  i s  g r e a t l y  a p p r e c i a t e d .  S u c c e s s  i n  s c h o o l  

d e p e n d s  t o  a  g r e a t  e x t e n t  o n  r e g u l a r  a t t e n d a n c e  a n d  p u n c t u a l i t y .  

S t u d e n t s  w h o  a r r i v e  l a t e  o r  w h o  a r e  o f t e n  a b s e n t  m i s s  i m p o r t a n t  

i n f o r m a t i o n  a n d  c o n t a c t  t i m e .  L a t e n e s s  a n d  a b s e n c e s  m a y  i n t e r f e r e  w i t h  

y o u r  c h i l d  a c q u i r i n g  t h e  s k i l l s  a n d  c o n c e p t s  n e c e s s a r y  t o  s u c c e e d  a t  t h e  

n e x t  g r a d e  l e v e l .   

S T U D E N T S  A B S E N T  F O R  M O R E  T H A N  T E N  D A Y S  I N  A  S E M E S T E R ,  

W I T H O U T  A  C E R T I F I E D  M E D I C A L  E X C U S E ,  M A Y  B E  R E T A I N E D  

A T  T H E  S A M E  G R A D E  L E V E L  O R  E X I T E D  F R O M  T H E  S C H O O L  

F O R  T H E  C O M I N G  Y E A R .  

 

T a r d i n e s s :  

I t  i s  t h e  e x p e c t a t i o n  o f  A C A  t h a t  a l l  s t u d e n t s  a r r i v e  t o  s c h o o l  o n  t i m e  

a n d  t h a t  t h e y  a r e  p r e p a r e d  f o r  c l a s s .  L a t e  a r r i v a l s  d i s r u p t  t h e  

e d u c a t i o n a l  p r o c e s s .  
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I l l n e s s :      

C h i l d r e n  w h o  h a v e  f e v e r ,  d i a r r h e a ,  v o m i t i n g ,  o r  a  c o n t a g i o u s  d i s e a s e  

s u c h  a s  m e a s l e s ,  c h i c k e n p o x ,  s t r e p  t h r o a t ,  o r  c o n j u n c t i v i t i s  M U S T  

r e m a i n  h o m e .  F o l l o w  t h e  f e v e r  p o l i c y  t h a t  b e f o r e  c o m i n g  b a c k  t o  

s c h o o l ,  y o u r  c h i l d  m u s t  b e  f e v e r - f r e e ,  w i t h o u t  m e d i c a t i o n ,  f o r  a t  l e a s t  

2 4  h o u r s .  I f  a  c h i l d  h a s  a  f e v e r  o r  i s  s i c k ,  t h e  n u r s e  i s  a l l o w e d  t o  g i v e  

m e d i c a t i o n ,  u n l e s s  s p e c i f i c a l l y  n o t e d  o t h e r w i s e  b y  s u b m i t t i n g  t h e  f o r m  

“ D o  N o t  A d m i n i s t e r  M e d i c a t i o n ” .  F o r  r o u t i n e  h e a l t h  p r o b l e m s  a n d  

a c c i d e n t s  a t  s c h o o l ,  t h e r e  a r e  t w o  n u r s e s  o n  c a m p u s .  T h e y  d e t e r m i n e  t h e  

s e r i o u s n e s s  o f  t h e  i l l n e s s  o r  a c c i d e n t  a n d  c a l l  t h e  p a r e n t  i f  t h e  c h i l d  i s  

t o  b e  s e n t  h o m e .  P a r e n t s  m u s t  p i c k  u p  t h e  c h i l d  f o r  t h e  d u r a t i o n  o f  t h e  

d a y .  P a r e n t s  m u s t  i n f o r m  t h e  s c h o o l  i m m e d i a t e l y  i f  t h e i r  c h i l d r e n  h a v e  

s p e c i a l  h e a l t h  p r o b l e m s ,  s u c h  a s  a l l e r g i e s ,  a s t h m a ,  d i a b e t e s ,  e t c .  T h e  

n u r s e s  a r e  a l e r t e d  w i t h  r e g a r d  t o  s p e c i a l  n e e d s  a n d  p r e c a u t i o n s ,  a n d  t h e y  

i n f o r m  t h e  c h i l d ’ s  t e a c h e r s  a n d  K G  a d m i n i s t r a t i o n .  

 

M e d i c a t i o n :       

I d e a l l y ,  a l l  m e d i c i n e  s h o u l d  b e  a d m i n i s t e r e d  a t  h o m e  b e f o r e  a  c h i l d  

c o m e s  t o  s c h o o l ,  b u t  t h e  n u r s e s  m a y  a d m i n i s t e r  m e d i c i n e  t h a t  m u s t  b e  

t a k e n  d u r i n g  s c h o o l  h o u r s .  T e a c h e r s  a r e  n o t  r e s p o n s i b l e  f o r  g i v i n g  

m e d i c i n e .  A n y  m e d i c i n e  b r o u g h t  t o  s c h o o l  m u s t  b e  a c c o m p a n i e d  b y  a  

n o t e  f r o m  t h e  p a r e n t  o r  d o c t o r  s t a t i n g  t h e  n a m e  o f  t h e  s t u d e n t ,  n a m e  o f  

t h e  m e d i c i n e ,  d o s a g e ,  a n d  t h e  t i m e  t h e  m e d i c i n e  i s  t o  b e  g i v e n  t o  t h e  

c h i l d .  I f  y o u  d o  n o t  w a n t  y o u r  c h i l d  t o  b e  a d m i n i s t e r e d  m e d i c a t i o n ,  

p l e a s e  s i g n  a n d  r e t u r n  t h e  a t t a c h e d  f o r m  w i t h  y o u r  r e q u e s t  t o  “ D O  N O T  

A D M I N I S T E R  M E D I C A T I O N ” .  T h i s  f o r m  w i l l  b e  k e p t  o n  f i l e  i n  t h e  

n u r s e ’ s  o f f i c e  a n d  w i l l  r e m a i n  i n  e f f e c t  u n t i l  w r i t t e n  c o n s e n t  i s  f i l e d  

o t h e r w i s e .   

 

A  s t u d e n t  w h o  i s  i l l  a t  s c h o o l  w i l l  b e  s e n t  t o  t h e  s c h o o l  n u r s e .  T h e  n u r s e  

w i l l  d e t e r m i n e  t h e  c o u r s e  o f  a c t i o n  t o  b e  t a k e n .  T h e  n u r s e  w i l l  i n f o r m  

t h e  p a r e n t s  a n d  s c h o o l  a d m i n i s t r a t i o n  i f  a  s t u d e n t  i s  t o  b e  s e n t  h o m e .  I t  

i s  c r u c i a l  t h a t  t h e  s c h o o l  h a s  c o r r e c t  h o m e  a n d  w o r k  t e l e p h o n e  n u m b e r s ,  

s o  t h a t  a  p a r e n t  c a n  b e  n o t i f i e d  i n  c a s e  o f  a n  i l l n e s s  o r  i n j u r y .   
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P a r e n t s  p l a n n i n g  t o  b e  o u t  o f  t h e  c o u n t r y  s h o u l d  l e a v e  a  n a m e  a n d  p h o n e  

n u m b e r  o f  a  r e s p o n s i b l e  r e l a t i v e  o r  n e i g h b o r  w h o  c a n  b e  c o n t a c t e d .  I t  i s  

t h e  p a r e n t ’ s  r e s p o n s i b i l i t y  t o  k e e p  t h e  s c h o o l  i n f o r m e d  i n  a n y  c h a n g e s  i n  

t e l e p h o n e  n u m b e r s . S t u d e n t s  s h o u l d  n o t  b e  a l l o w e d  t o  a t t e n d  s c h o o l  i f  

h e / s h e  h a s  a  f e v e r ,  i s  v o m i t i n g ,  o r  h a s  a  r a s h .  A  c h i l d  w i t h  

c o n j u n c t i v i t i s  ( p i n k  e y e ) ,  l i c e ,  o r  H 1 N 1  i s  n o t  a l l o w e d  t o  a t t e n d  s c h o o l  

a n d  m u s t  b e  s e e n  b y  a  m e d i c a l  d o c t o r .  P i n k  e y e  i s  h i g h l y  c o n t a g i o u s .  

T h e  f o l l o w i n g  c r i t e r i a  s h o u l d  b e  u s e d  f o r  k e e p i n g  y o u r  c h i l d  a t  h o m e :  

 

  S o r e  t h r o a t  a n d  s w o l l e n  g l a n d s  

  D i a r r h e a  w i t h i n  t h e  l a s t  2 4  h o u r s  

  U n d i a g n o s e d  r a s h  o r  s k i n  e r u p t i o n  ( s u c h  a s  c h i c k e n p o x )  

  E a r  a c h e  o r  d r a i n a g e  f r o m  t h e  e a r s  o r  e y e s  

  F e v e r  a n d  v o m i t i n g  w i t h i n  t h e  l a s t  2 4  h o u r s  

  L i c e  

 
 

P a y m e n t  o f  T u i t i o n  a n d  F e e s :  

A C A  r e s e r v e s  t h e  r i g h t  t o  w i t h h o l d  a  r e p o r t  c a r d  d u e  t o  t u i t i o n  f e e s  

a n d / o r  l i b r a r y  b o o k  f i n e s  n o t  b e i n g  p a i d .  O n c e  p a y m e n t  h a s  b e e n  m a d e  

a n d  t h e r e  i s  a  r e c e i p t  o f  p r o o f  o f  s e t t l i n g  t h e  a c c o u n t ,  t h e  r e p o r t  c a r d  

w i l l  b e  g i v e n  t o  t h e  f a m i l y .  

 

 

E x t e n d e d  V a c a t i o n s :  

T h e  s c h o o l  d o e s  n o t  e n c o u r a g e  s t u d e n t s  t o  b e  a b s e n t  f r o m  s c h o o l  d u e  t o  

e x t e n d e d  v a c a t i o n s .  P a r e n t s  w i l l  b e  r e q u i r e d  t o  n o t i f y  t h e  s c h o o l  i n  

w r i t i n g  a n d  f i l l  o u t  t h e  a p p r o p r i a t e  f o r m  i f  s u c h  a n  a b s e n c e  i s  

u n a v o i d a b l e ,  s o  t h a t  a r r a n g e m e n t s  c a n  b e  m a d e  f o r  m i s s e d  s c h o o l w o r k .  

 

P a r e n t  a n d  V i s i t o r  A c c e s s  t o  t h e  C a m p u s :   

I n  o r d e r  t o  i n s u r e  t h a t  t h e  c a m p u s  i s  s e c u r e  s o  s t u d e n t s ,  s t a f f ,  a n d  

v i s i t o r s  a r e  s a f e  w h i l e  o n  t h e  g r o u n d s  o f  t h e  s c h o o l ,  w e  h a v e  l i m i t e d  

a c c e s s  f o r  a l l  p a r e n t s  a n d  v i s i t o r s  d u r i n g  i n s t r u c t i o n a l  t i m e .  U p o n  

e n t e r i n g  t h e  s c h o o l  a l l  p a r e n t s  a n d  v i s i t o r s  m u s t  p r e s e n t  t h e i r  c i v i l  I D  t o  

t h e  s e c u r i t y  g u a r d ( s ) .  P a r e n t s  a r e  a s k e d  t o  s i g n  i n  t h e  “ G u e s t  B o o k ”  k e p t  

a t  t h e  s e c u r i t y  g u a r d ’ s  d e s k .  T h e  p a r e n t  o r  v i s i t o r  i s  g i v e n  a n  A C A  

V I S I T O R ’ S  I D  b a d g e  t o  w e a r .  T h i s  b a d g e  s h o u l d  a l w a y s  b e  v i s i b l e .  T h e  
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p a r e n t  o r  v i s i t o r  w i l l  t h e n  p r o c e e d  t o  t h e  r e c e p t i o n i s t  w h o  w i l l  c o n t a c t  

t h e  s t a f f  m e m b e r  a b o u t  t h e  a p p o i n t m e n t .  T h e  p a r e n t  o r  v i s i t o r  m u s t  

r e m a i n  i n  t h e  r e c e p t i o n  a r e a  u n t i l  t h e  s t a f f  m e m b e r  h a s  a r r i v e d  t o  e s c o r t  

t h e m  o n t o  t h e  c a m p u s  g r o u n d s .  U N D E R  N O  C I R C U M S T A N C E S  i s  a  

p a r e n t  o r  v i s i t o r  t o  p a s s  t h e  r e c e p t i o n i s t ’ s  d e s k  w i t h o u t  a  s t a f f  m e m b e r  

a s  a n  e s c o r t  a n d  a n  A C A  V I S I T O R ’ S  I D  b a d g e  i n  t h e  p a r e n t ’ s  o r  

v i s i t o r ’ s  p o s s e s s i o n .  I f  a  p a r e n t  o r  v i s i t o r  i s  o n  c a m p u s  w i t h o u t  a n  

e s c o r t  a n d / o r  A C A  I D  b a d g e ,  t h e  p a r e n t  o r  v i s i t o r  w i l l  b e  a s k e d  t o  r e t u r n  

t o  t h e  r e c e p t i o n  a r e a .  

 

U n i f o r m s :        

T h e  u n i f o r m  f o r  a l l  K G  b o y s  a n d  g i r l s  i s  d a r k  b l u e  p a n t s  a n d  w h i t e  

s h i r t s  w i t h  a  c o l l a r .  G i r l s  m a y  a l s o  w e a r  a  k n e e  l e n g t h  s k i r t  o r  j u m p e r ,  

p r e f e r a b l y  w i t h  s h o r t s  u n d e r n e a t h .  I n  c o o l  w e a t h e r ,  s t u d e n t s  m a y  w e a r  

a n y  c o l o r  w i n t e r  j a c k e t ,  b u t  p r e f e r a b l y  d a r k  b l u e ,  b l a c k ,  o r  w h i t e  j a c k e t  

o r  s w e a t e r .  A l l  c l o t h i n g  m u s t  b e  l a b e l e d  w i t h  t h e  c h i l d ’ s  f u l l  n a m e .  

C h i l d r e n  s h o u l d  w e a r  c o m f o r t a b l e  c l o s e d  s h o e s  o r  s n e a k e r s .  S A N D A L S  

O R  C R O C S  a r e  n o t  a p p r o p r i a t e  A C A  a t t i r e ,  a n d  m a y  n o t  b e  w o r n  t o  

s c h o o l  b y  K G  s t u d e n t s .   

 

J e w e l r y :       
K G  s t u d e n t s  m a y  n o t  w e a r  j e w e l r y  o r  w a t c h e s  t o  s c h o o l ,  a l t h o u g h  g i r l s  

m a y  w e a r  s m a l l  e a r r i n g s  t h a t  d o  n o t  d a n g l e .  A C A  i s  n o t  r e s p o n s i b l e  f o r  

j e w e l r y  l o s t  a t  s c h o o l .   

 

B u s e s :       

B u s  s e r v i c e  f o r  k i n d e r g a r t e n  c h i l d r e n  i s  a v a i l a b l e  t h r o u g h  t h e  s c h o o l .  

P a r e n t s  m u s t  c o n t a c t  t h e  T r a n s p o r t a t i o n  O f f i c e  t o  m a k e  a r r a n g e m e n t s .  

P r e - K  a n d  K G I  b u s  c h i l d r e n  b o a r d  t h e  b u s s e s ,  l e a v i n g  s c h o o l  b y  

1 2 : 1 5 P M  a n d  K G 2  b u s  c h i l d r e n  l e a v e  b y  1 : 4 5 P M .  B u s e d  s t u d e n t s  a r e  

p l a c e d  o n  t h e  b u s e s  u n l e s s  a  n o t e  o r  p h o n e  c a l l  f r o m  t h e  p a r e n t s  

s p e c i f i e s  o t h e r  p r o v i s i o n s .  C h i l d r e n  r i d i n g  t h e  b u s  M U S T  b e h a v e  

p r o p e r l y  t o  e n s u r e  t h e  s a f e t y  o f  a l l  p a s s e n g e r s .  I f  a  c h i l d  m i s b e h a v e s  

c o n s i s t e n t l y  o n  t h e  b u s ,  a  w a r n i n g  l e t t e r  i s  s e n t  h o m e .  I f  t h e  b e h a v i o r  

c o n t i n u e s ,  t h e  c h i l d  m a y  n o t  b e  p e r m i t t e d  t o  r i d e  t h e  b u s .   
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F i e l d  T r i p s :   

F i e l d  t r i p s  a r e  s c h e d u l e d  t h r o u g h o u t  t h e  s c h o o l  y e a r .  C h i l d r e n  r e c e i v e  a  

p e r m i s s i o n  f o r m  a  f e w  d a y s  b e f o r e  t h e  s c h e d u l e d  t r i p .  T h i s  f o r m  m u s t  b e  

s i g n e d  a n d  r e t u r n e d  t o  t h e  t e a c h e r  t h e  n e x t  d a y .  C h i l d r e n  w h o  d o  n o t  

h a v e  a  s i g n e d  p e r m i s s i o n  f o r m  a r e  n o t  p e r m i t t e d  t o  g o  o n  t h e  t r i p  a n d  

r e m a i n  a t  s c h o o l  u n d e r  t h e  s u p e r v i s i o n  o f  a n o t h e r  c l a s s r o o m  t e a c h e r .  

V e r b a l  a p p r o v a l  f r o m  a  p a r e n t  b y  p h o n e  o r  i n  p e r s o n  i s  n o t  a c c e p t a b l e .  

N o n - p a r t i c i p a t i o n  i n  a  f i e l d  t r i p  i s  v e r y  h a r d  f o r  t h e  c h i l d ,  s o  p a r e n t s  

a r e  u r g e d  t o  r e t u r n  a l l  f i e l d  t r i p  f o r m s  o n  t i m e ,  w i t h  a p p l i c a b l e  

a c t i v i t y / e n t r a n c e  f e e s  a s  r e q u i r e d .  

 

A c a d e m i c  R e t e n t i o n :   

I n  o r d e r  t o  s u c c e e d  a t  t h e  e l e m e n t a r y  l e v e l ,  s t u d e n t s  m u s t  f i r s t  b e  

s u c c e s s f u l  w i t h  t h e  k i n d e r g a r t e n  c u r r i c u l u m .  S t u d e n t s  w h o  f a i l  t o  s h o w  

s u c c e s s  i n  k i n d e r g a r t e n  m a y  b e  r e t a i n e d  a t  t h a t  g r a d e  l e v e l  f o r  t h e  

c o m i n g  y e a r  a n d / o r  o u t s i d e  t e s t i n g  m a y  b e  r e q u i r e d  b e f o r e  r e e n r o l l m e n t  

i s  a l l o w e d .  T h e  f i n a l  d e c i s i o n  r e g a r d i n g  r e t e n t i o n  i s  m a d e  b y  t h e  

K i n d e r g a r t e n  C h i l d  S t u d y  T e a m ,  w h i c h  c o n s i s t s  o f  t h e  P r i n c i p a l ,  

A s s i s t a n t  P r i n c i p a l ,  C o u n s e l o r s ,  c l a s s r o o m  T e a c h e r ,  A r a b i c  T e a c h e r ,  a n d  

w i t h  t h e  E L L / P E  T e a c h e r s .  A n  e v e n t u a l  d e c i s i o n  t o  r e t a i n  o r  t o  d e n y  

r e e n r o l l m e n t  i s  m a d e  a f t e r  c a r e f u l  d e l i b e r a t i o n  a n d  d i s c u s s i o n .  T h i s  

d e c i s i o n  i s  t a k e n  i n  t h e  b e s t  i n t e r e s t  o f  t h e  s t u d e n t ,  t o  e n s u r e  e v e r y  

o p p o r t u n i t y  f o r  a c a d e m i c  s u c c e s s  i n  t h e  a p p r o p r i a t e  g r a d e  l e v e l .   

 

P a r t i e s /  B i r t h d a y s :  B a l l o o n s  A r e  N e v e r  A l l o w e d  I n  K G !       

B i r t h d a y  p a r t i e s  m a y  b e  c e l e b r a t e d  a t  l u n c h t i m e ,  b u t  o n l y  w i t h  p r i o r  

p e r m i s s i o n  f r o m  t h e  t e a c h e r  t o  e n s u r e  t h a t  t h e  p a r t y  d o e s  n o t  i n t e r f e r e  

w i t h  l e s s o n s  a n d  a c t i v i t i e s .  B i r t h d a y  p a r t i e s  s h o u l d  b e  k e p t  a s  s i m p l e  a s  

p o s s i b l e .  P a r e n t s  m u s t  b e  p r e s e n t  t o  f a c i l i t a t e  t h e  e v e n t ,  b r i n g  t h e  c a k e ,  

p l a t e s ,  a n d  a l l  u t e n s i l s  a s  K G  d o e s  n o t  h a v e  t h e s e  o n  h a n d .  P a r t i e s  

s h o u l d  n o t  l a s t  l o n g e r  t h a n  o n e  h a l f  h o u r ,  a n d  p a r e n t s  a r e  e n c o u r a g e d  t o  

l e a v e  a s  q u i c k l y  a s  p o s s i b l e  a f t e r w a r d .  P a r e n t s  w h o  d o  n o t  w i s h  f o r  t h e i r  

c h i l d  t o  p a r t i c i p a t e  i n  b i r t h d a y  p a r t i e s  m u s t  i n f o r m  t h e  t e a c h e r  e a r l y  i n  

t h e  y e a r  s o  o t h e r  a r r a n g e m e n t s  c a n  b e  m a d e  d u r i n g  p a r t i e s .  N o  b a l l o o n s ,  

o u t s i d e  p h o t o g r a p h e r s ,  c h a r a c t e r s ,  c a r n i v a l  a c t i v i t i e s ,  g a m e s ,  o r  f a c e  

p a i n t i n g  a r e  a l l o w e d  a t  s c h o o l  a s  t h i s  i s  a n  a c a d e m i c  e n v i r o n m e n t .  T h e  

f o l l o w i n g  p r o c e d u r e s  a r e  f o r  t h e  b e n e f i t  o f  a l l  K G  s t u d e n t s :  
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  B i r t h d a y  c a n d l e s  a r e  a  f i r e  h a z a r d  a n d  a r e  N O T  a l l o w e d  i n  K G   

  G i f t  b a g s  w i l l  n o t  b e  o p e n e d  i n  c l a s s ,  b u t  r a t h e r  s e n t  h o m e  

  C u p c a k e s  o r  s m a l l  c a k e s  a r e  h i g h l y  r e c o m m e n d e d  a s  y o u n g  c h i l d r e n  

h a v e  s m a l l  a p p e t i t e  

  N o  s m a l l ,  r e m o v a b l e  d e c o r a t i o n s  o n  c a k e s  o r  a s  g i f t s  t o  k e e p  y o u n g  

c h i l d r e n  s a f e  f r o m  c h o k i n g  h a z a r d s  

  K G  d o e s  n o t  a l l o w  v i s i t o r s / g u e s t s  ( a d u l t s  o r  c h i l d r e n )  o r  o t h e r  

A C A  s t u d e n t s  ( K G  o r  o t h e r w i s e )  t o  a t t e n d  i n - c l a s s  b i r t h d a y s .  T h i s  

i s  a  d i s r u p t i o n  t o  t h e  a c a d e m i c  p r o c e s s  a n d  t h u s  m a y  o n l y  b e  

s h a r e d  w i t h  s t u d e n t s  f r o m  t h e  s a m e  c l a s s   

  N o  c o m b i n e d  b i r t h d a y s  f o r  m u l t i p l e s  ( t w i n s / t r i p l e t s ) .  S e p a r a t e ,  i n -

c l a s s  p a r t i e s  o n l y  a s  s p a c e  d o e s  n o t  a l l o w  f o r  s u c h  e v e n t s  

  N o  c o s t u m e s  o r  p a r t y  d r e s s e s  a s  c h i l d r e n  m u s t  s t a y  i n  A C A  u n i f o r m  

w h i l e  a t  s c h o o l  

  K G  s t a f f  m a y  n o t  d i s t r i b u t e  e v e n t  i n v i t a t i o n s  f o r  o u t s i d e  p a r t i e s ,  

n o t  u n l e s s  a l l  s t u d e n t s  i n  t h e  c l a s s  a r e  i n v i t e d .  

 

 

H o m e  S c h o o l  C o m m u n i c a t i o n s  

 

W e e k l y  S c h e d u l e s :       

A  w e e k l y  s c h e d u l e  i s  s e n t  h o m e  e a c h  T h u r s d a y  o r  S u n d a y  s o  t h a t  p a r e n t s  

c a n  f o l l o w  t h e i r  c h i l d r e n ’ s  p r o g r e s s .  T h e  s c h e d u l e  i n c l u d e s  t h e m e  

t o p i c s ,  a c a d e m i c  s k i l l s  b e i n g  t a u g h t ,  s p e c i a l  p r o j e c t s  a n d  e v e n t s ,  a n d  

f i e l d  t r i p s .  T e a c h e r s  m a y  a l s o  u s e  t h e  w e e k l y  s c h e d u l e  t o  r e q u e s t  t h a t  a  

c h i l d  b r i n g  i n e x p e n s i v e  m a t e r i a l s  f o r  a n  a r t  o r  s c i e n c e  p r o j e c t  o r  t o  

a n n o u n c e  a  s p e c i a l  p r o j e c t  o r  a c h i e v e m e n t .  D e t a i l s  o n  c l a s s r o o m  

l e s s o n s ,  a c t i v i t i e s ,  a n d  A C A  e v e n t s  a r e  a v a i l a b l e  b y  n e w s l e t t e r s .   

 

 

H o m e w o r k :       

H o m e w o r k  i s  n o t  g i v e n  i n  P r e - K  a n d  K G 1 .  E n g l i s h  a n d  A r a b i c  h o m e w o r k  

i s  u s u a l l y  g i v e n  o n c e  a  w e e k  i n  K G I I .  H o m e w o r k  a t  t h i s  a g e  i s  d e s i g n e d  

t o  b e  f u n ,  y e t  e d u c a t i o n a l ,  a n d  a s  p r e p a r a t i o n  f o r  t h e  h o m e w o r k  

e x p e c t a t i o n s  o f  t h e  e l e m e n t a r y  d e p a r t m e n t .  I t  m a y  c o n s i s t  o f  j o u r n a l  a n d  

n a m e  w r i t i n g ,  r e a d i n g ,  a n d / o r  m a t h  p r a c t i c e .  H o m e w o r k  i s  s o m e t i m e s  

i n d i v i d u a l i z e d  t o  m e e t  t h e  s p e c i f i c  n e e d s  o f  t h e  c h i l d .  
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K G 2  H o m e  R e a d i n g  P r o g r a m :    

P a r e n t s  p l a y  a n  i m p o r t a n t  r o l e  i n  t h i s  f u n  e x p e r i e n c e  i n  w h i c h  s t u d e n t s  

a n d  p a r e n t s  r e a d  t o  e a c h  o t h e r .  K G 2  s t u d e n t s  c h e c k  o u t  a n d  r e t u r n  b o o k s  

d u r i n g  t h e i r  w e e k l y  l i b r a r y  t i m e .  T h e y  t a k e  t h e  l i b r a r y  b o o k s  h o m e  w i t h  

a  r e a d i n g  j o u r n a l  t o  e n j o y  r e a d i n g  w i t h  t h e i r  f a m i l i e s .  A f t e r  r e a d i n g ,  

t h e y  d r a w  a  p i c t u r e  a n d  w r i t e  a b o u t  t h e  s t o r y  i n  t h e i r  j o u r n a l s .  S t u d e n t s  

a l s o  l e a r n  f r o m  t h i s  e x p e r i e n c e  h o w  t o  u s e  a  l i b r a r y ,  c a r e  f o r  b o o k s ,  a n d  

t a k e  r e s p o n s i b i l i t y  f o r  r e t u r n i n g  t h e i r  b o o k s  o n  t i m e .  P a r e n t s  a r e  

n o t i f i e d  r e g a r d i n g  o v e r d u e  o r  l o s t  b o o k s  a n d  a r e  a s k e d  t o  p a y  a  f i n e  f o r  

a n  e v e n t u a l  l o s t  b o o k .  

 

P a r e n t - T e a c h e r  C o n f e r e n c e s :       

A  f o r m a l  p a r e n t - t e a c h e r  c o n f e r e n c e  i s  s c h e d u l e d  e v e r y  s e m e s t e r .  T h e  

t e a c h e r  w i l l  o u t l i n e  t h e  c h i l d ’ s  a r e a s  o f  s t r e n g t h  a n d  w e a k n e s s  a n d  o f f e r  

s u g g e s t i o n s  f o r  p o s s i b l e  c o u r s e s  o f  a c t i o n .  T h e  t e a c h e r  o r  t h e  p a r e n t  

m a y  i n i t i a t e  a d d i t i o n a l  m e e t i n g s  a t  o t h e r  t i m e s .  P a r e n t s  m a y  b e  c a l l e d ,  

f o r  e x a m p l e ,  i f  a  c h i l d  d i s p l a y s  m o d e r a t e  t o  s e v e r e  b e h a v i o r a l  p r o b l e m s ,  

a c a d e m i c  d i f f i c u l t y ,  o r  c h a n g e s  i n  b e h a v i o r  f o r  m o r e  t h a n  t w o  w e e k s .  

 

P a r e n t s  m a y  r e q u e s t  a n  a d d i t i o n a l  c o n f e r e n c e  b y  m e a n s  o f  a  n o t e  o r  c a l l  

t o  t h e  t e a c h e r .  M e s s a g e s  m a y  b e  l e f t  w i t h  t h e  K G  s e c r e t a r y .  U n l e s s  

a b s o l u t e l y  u r g e n t ,  p a r e n t s  s h o u l d  a l l o w  2 4  h o u r s  b e t w e e n  t h e  t i m e  o f  

r e q u e s t  a n d  t h e  t i m e  o f  t h e  m e e t i n g  t o  a l l o w  f o r  p r o p e r  p r e p a r a t i o n  b y  

t h e  t e a c h e r .  M o s t  d i f f i c u l t i e s  c a n  b e  r e s o l v e d  b y  s p e a k i n g  d i r e c t l y  w i t h  

t h e  c l a s s r o o m  t e a c h e r .  I f  m e e t i n g s  w i t h  t h e  t e a c h e r  d o  n o t  r e s o l v e  t h e  

c o n c e r n ,  p a r e n t s  a r e  i n v i t e d  t o  s c h e d u l e  a n  a p p o i n t m e n t  w i t h  t h e  

K i n d e r g a r t e n  P r i n c i p a l  w h o  m a k e s  e v e r y  e f f o r t  t o  h e l p  r e s o l v e  a n y  

d i f f i c u l t i e s  o r  q u e s t i o n s .   

 

R e p o r t  C a r d s :       

A t  A C A ,  l e a r n i n g  i s  a s s e s s e d  i n  a n  a u t h e n t i c ,  p e r f o r m a n c e - b a s e d  m e t h o d  

o f  e v a l u a t i n g  s t u d e n t  c o m e s .  R e p o r t  c a r d s  a r e  s e n t  h o m e  q u a r t e r l y  t o  b e  

s i g n e d  a n d  r e t u r n e d .  T h e y  i n d i c a t e  s t u d e n t  p r o g r e s s  i n  m e e t i n g  

c u r r i c u l a r  g o a l s ,  b o t h  a c a d e m i c  a n d  s o c i a l .  P a r e n t s  m u s t  r e m e m b e r  t h a t  

e a c h  c h i l d  d e v e l o p s  d i f f e r e n t l y .  T h e y  s h o u l d  b e  e n c o u r a g i n g  a n d  

s u p p o r t i v e  a s  t h e y  d i s c u s s  t h e  r e p o r t  c a r d  w i t h  t h e i r  c h i l d r e n .  
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P a n t h e r  P a w  A w a r d s :  

E a c h  S u n d a y ,  P a n t h e r  P a w  A w a r d s  a r e  h a n d e d  o u t  t o  s t u d e n t s  w h o  h a v e  

s h o w n  p o s i t i v e  p e r f o r m a n c e  w h e t h e r  a c a d e m i c  o r  b e h a v i o r a l .  A w a r d s  a r e  

b a s e d  o n  a  g o a l  o f  b u i l d i n g  s t u d e n t s ’  s e l f - e s t e e m  t h r o u g h  e x p e c t a t i o n s  

o f  r e s p o n s i b l e  g l o b a l  c i t i z e n s h i p ,  p o s i t i v e  a c a d e m i c  p e r f o r m a n c e  a n d  

b e h a v i o r ,  i n d e p e n d e n c e  a n d  r e s p o n s i b i l i t y ,  a n d  w i t h  t h e  i n c o r p o r a t i o n  o f  

e n v i r o n m e n t a l  m i n d e d n e s s  a s  c a r e t a k e r s  o f  o u r  e a r t h .  O n e  s t u d e n t  f r o m  

e a c h  c l a s s  i s  c h o s e n  a n d  t h e i r  g r o u p  p i c t u r e  i s  t a k e n  t o  h a n g  i n  o u r  K G  

R e c e p t i o n .  P a r e n t s  a r e  i n v i t e d  b y  t h e  c l a s s r o o m  t e a c h e r  t o  a t t e n d  t h e i r  

c h i l d ’ s  a w a r d  m o r n i n g .   

 

S t u d e n t  D i s c i p l i n e :     

I n  K G ,  d i s c i p l i n e  m e a n s  h e l p i n g  c h i l d r e n  t o  p r a c t i c e  a c c e p t a b l e  

b e h a v i o r .  W e  b e l i e v e  t h a t  c h i l d r e n  l e a r n  s e l f - d i s c i p l i n e  w h e n  t h e y  a r e  

t r e a t e d  w i t h  r e s p e c t .  W e  d o  n o t  u s e  t h e  s a m e  d i s c i p l i n a r y  t e c h n i q u e s  i n  

e v e r y  s i t u a t i o n  f o r  w e  r e c o g n i z e  t h a t  e a c h  c h i l d  a n d  e a c h  s i t u a t i o n  i s  

u n i q u e .  H o w e v e r ,  a l l  s t a f f  m e m b e r s  f o l l o w  t h e  g e n e r a l  d i s c i p l i n a r y  

t e c h n i q u e s  e n d o r s e d  b y  t h e  N a t i o n a l  A s s o c i a t i o n  f o r  t h e  E d u c a t i o n  o f  

Y o u n g  C h i l d r e n  ( N A E Y C ) :  

 

  S e t  c l e a r ,  c o n s i s t e n t ,  a n d  f a i r  g u i d e l i n e s  f o r  c l a s s r o o m  b e h a v i o r  a n d  

r e m i n d  c h i l d r e n  o f  t h e s e  g u i d e l i n e s  w h e n  n e c e s s a r y .  

  R e d i r e c t  c h i l d r e n  t o  a  m o r e  a c c e p t a b l e  b e h a v i o r  o r  a c t i v i t y .  

  L i s t e n  c a r e f u l l y  t o  w h a t  c h i l d r e n  h a v e  t o  s a y  a b o u t  t h e i r  f e e l i n g s .  

  R e g a r d  m i s t a k e s  a s  o p p o r t u n i t i e s  f o r  l e a r n i n g .  

  H e l p  c h i l d r e n  t o  d e v e l o p  t h e  s k i l l s  t o  s o l v e  t h e i r  o w n  c o n f l i c t s .  

  I n  K G ,  c h i l d r e n  a r e  t a u g h t  t h a t  e v e r y o n e  d e s e r v e s  t o  f e e l  s a f e ,  t o  

r e s p e c t  o t h e r s ,  t o  b e  g o o d  c i t i z e n s ,  a n d  t o  e x p e c t  t h e  l i k e  t r e a t m e n t  

f r o m  o t h e r s .  H i t t i n g ,  o r  a n y  n e g a t i v e  p h y s i c a l  c o n t a c t ,  i s  n e v e r  

a c c e p t a b l e  f o r m s  o f  c o m m u n i c a t i o n  a n d  w i l l  n o t  b e  t o l e r a t e d  a t  A C A .  

S h o u l d  r e p e a t e d  r e m i n d e r s  b e  n e e d e d ,  t h e  K G  i n c l u d i n g  t h e  t e a c h e r s ,  

c o u n s e l o r s  a n d  p r i n c i p a l s  w i l l  r e q u e s t  t o  w o r k  w i t h  y o u  t o  e n c o u r a g e  

y o u r  c h i l d  t o  a d j u s t  t o  t h e  e x p e c t a t i o n s  o f  s c h o o l .  

  M o d e l  a p p r o p r i a t e  a n d  r e s p e c t f u l  t r e a t m e n t  o f  p e o p l e  a n d  m a t e r i a l s .  
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G u i d a n c e :       

K G  h a s  t w o  q u a l i f i e d ,  b i l i n g u a l  C o u n s e l o r s ,  a v a i l a b l e  f o r  c o n s u l t a t i o n  

w i t h  s t u d e n t s ,  t e a c h e r s ,  a n d  p a r e n t s ,  i n  c a s e  o f  b e h a v i o r a l  a n d  a c a d e m i c  

c o n c e r n s .  A p p o i n t m e n t s  a r e  m a d e  d i r e c t l y  w i t h  t h e  C o u n s e l o r s .  

 

I n  c a s e  o f  i n a p p r o p r i a t e  b e h a v i o r ,  t h e  s t a f f  m e m b e r  f i r s t  t r i e s  t o  

d e t e r m i n e  w h a t  h a p p e n e d ,  t h e n  u s e s  p r o f e s s i o n a l  j u d g m e n t  t o  d e c i d e  h o w  

b e s t  t o  h a n d l e  t h e  s i t u a t i o n .  C h i l d r e n  a r e  e n c o u r a g e d  t o  u s e  w o r d s  t o  

t a l k  a b o u t  w h a t  i s  b o t h e r i n g  t h e m ,  a n d  s t a f f  m e m b e r s  t r y  t o  i n v o l v e  

c h i l d r e n  i n  t h e  r e s o l u t i o n  o f  t h e i r  c o n f l i c t s .  S t a f f  m e m b e r s  a l s o  t r y  t o  

e n c o u r a g e  t h e  c h i l d r e n  t o  s e e  e a c h  o t h e r ’ s  p o i n t  o f  v i e w ,  w h i c h  i s  a  f i r s t  

s t e p  i n  t h e  d e v e l o p m e n t  o f  e m p a t h y ,  a n  i m p o r t a n t  p r o - s o c i a l  b e h a v i o r .  

 

O n  o c c a s i o n ,  t h e  t e a c h e r  m a y  d i r e c t  a  c h i l d  a w a y  f r o m  a  g r o u p  o r  

a c t i v i t y ,  b u t  t h i s  “ r e d i r e c t i o n ”  i s  n o t  u s e d  a s  a  p u n i s h m e n t .  I t  i s  a n  

a t t e m p t  t o  c h a n g e  a  s i t u a t i o n  t h a t  i s  l e a d i n g  t o  i n a p p r o p r i a t e  b e h a v i o r .  

“ T i m e - o u t ”  i s  u s e d  i f  r e d i r e c t i n g  a  c h i l d ’ s  a c t i v i t i e s  i s  n o t  e f f e c t i v e .  

S t u d e n t s  a r e  b r o u g h t  t o  t h e  p r i n c i p a l  w h e n  t h e i r  b e h a v i o r  i s  d a n g e r o u s  

t o  t h e m s e l v e s  o r  o t h e r s ,  o r  i f  a l l  o t h e r  a t t e m p t s  t o  s o l v e  t h e  p r o b l e m  

h a v e  f a i l e d .  F i n a l l y ,  t h e  K G  C o u n s e l o r s  m a y  b e  c a l l e d  a n d  a  p a r e n t  

c o n f e r e n c e  s c h e d u l e d .  T e c h n i q u e s  t h a t  a r e  n o t  u s e d  a t  A C A  u n d e r  a n y  

c i r c u m s t a n c e s  a r e  h i t t i n g ,  y e l l i n g ,  c r i t i c i z i n g ,  t h r e a t e n i n g ,  o r  m a k i n g  

h u r t f u l  o r  s a r c a s t i c  c o m m e n t s .  

 

T h e  K i n d e r g a r t e n  D e p a r t m e n t  a t  t h e  A m e r i c a n  C r e a t i v i t y  A c a d e m y  i s  

v e r y  e x c i t e d  a b o u t  w o r k i n g  w i t h  y o u r  y o u n g  c h i l d  t h i s  y e a r .  W e  l o o k  

f o r w a r d  t o  o f f e r i n g  y o u r  c h i l d  a  v e r y  p o s i t i v e  s c h o o l  e x p e r i e n c e .    
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PROMOTING HEALTHY EATING HABITS  
 

 

Dear Parents, 

 

 We all know that getting your child to eat healthy foods can be a struggle 

sometimes. Every child is different, and every child comes from a different 

environment that might influence his/her eating habits. In Pre-K, we want to start, 

with your cooperation and encouragement, to teach the students that eating healthy 

can be both fun and satisfying. Eating the correct foods can also help with focus and 

alertness in school; which is the key to success. 

 

 Therefore, we are going to develop a rotation schedule from the beginning of 

the year; where every Thursday one student will share a healthy snack with his/her 

classmates. Examples of healthy snacks to share could be: 

 

 Carrot and cucumber sticks (with or without dip) 

 Fruit (cut up fruit or fruit salad) 

 Pretzels  

 Popcorn 

 Dried fruit 

 Cheese and crackers 

 Healthy mini sandwiches using whole wheat or multi grain bread (peanut 

butter, turkey, or unprocessed cheese) 

 Etc. 

We look forward to your cooperation and for a healthy and happy year in KG. 

 

Thank you. 

 

The KG Teachers 

  

 
 

 
 
 
 
 
 
 

 
 


